Sated the Guwahati, 047 Dec, 2023

NO.SEBA/EX/Govt.Ietter/56/2021/36,

erom @ N.N Nath, ACS.

Secretary
Board of Second

Guwahati-21

ary Education, Assam

To ' The Inspector of schools (All)

sub : Forwarding.

ref : Govi Notiﬁcatio-nlvide No.396030/1, dtd.19/10/2023.

Sir/Madam,jh |
the subject cited above; . i am enclosing

h the Govtl. Notification vide No. 396030/1, dtd: 19/1@/2.23 regardmg
ct of ihe ensuing High School L eaving Certificate
tha error free activities of evaluatmns of Answer
yi3y ars requested o take ac‘u@n fgr formatlon
n Committee (lLESC)

tiohs as instructed in the

In inviting reference 10

herewit
smooth and fair condu

Examination, 2024, as well a3

Scripts at Zones. In this regard,
of the District Level Examination %upemsio

consultation with the DC and 10 initate swbsequent ac

Govt. notification.

Enclo : As stated Iab oVve.
N OUrS faithful!’{h
W
Secretary,
Board of Secondary Educ

| w Guwahﬂtl-n

t—-

ation, Assam
oA .
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GOVERNMENT OF ASSAM
DEPARTMENT OF SCHOOL EDUCATION
DISPUR, GUWAHATI-06
Email 1D:seceducation.deptt@gmail.com. Office Contact

No0.0361-2237217

e e

No. E - 396030/DFA/409903/ 8

| NQTICE OF MEETING
Sub State Level Examination Supervision Committee (SLESC)Meeting

Ref : Notification N0.396030/1 dated 21/10/2023

The 1st meeting of State Level Examination Supervision Committee (SLESC) is scheduled o1

30/11/2023 at 5.00 PM in the office chamber of the Secretary{(Sr, most) at 3f Floor, Block-C to
discuss tne all aspects for ensuring smooth conduct of the forthcoming High School Leaving Certificate
(HSLC) Examination & Higher Secondary Final Examinations.

It is requested kindly 10 make it convenient to attend the same with relevant records etc., if
any, as per schedule date and time accordingly or kindly depute a senior level functionaries well

conversant with this matter ,as your representative.
Secretaryﬂgqgg Qth. of Assam

Departmeh@%%ﬁ@ﬁgpation
Memo No: E - 396030[DFN409903/’ 8-A
Date :28-11-2023. - ; Date: 28-11-2023 17:08:39

Copy to (For information and with the request to attend)

(2) The Inspector General of Police(L & 0),Ulubari, Ghy-07

(3) The Secretary to the Home Department, Janata Bhawan, Ghy-006

(4) The Secretary 10 the School Education Department(Higher Education) Janata

Bhawan, Ghy-06

(5) The Chairman, Board of Secondary Education Assam(SEBA)

(6) The Chairman, Assam Higher Secondary Education Council(AHSEC)

(7) The Secretary, Board of Secondary Education Assam(SEBA)

(8) The Secretary, Assam Higher Secondary Education Council(AHSEC)

(9) The Director of Secondary Education,Kahilipara,Ghy-l9

(10) The Director of Elementary Education,Kahilipara,Ghy-19.

(11). PS to Hon'ble Minister Education, Assam( for information only)

By Order etc.,

( Digitally Signed)
Secretary to the Govt. of Assam
Department of School Education
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No. E - 396030/DFA/408903/ 9

NOTICE OF MEETING
Sub State Level Examination Supervision Commitiee (SLESC)Meeting
Ref Notification No.396030/1 dated 21/10/2023

in continuation of the notice of the meeting issusd vide, No. 386030/DFA/409903/8the

venue of the 1st meeting of State Level Examination Supervision Committee (SLESC) is changed and shall
be held in the conference room of the Hon'ble Minister Education at 3rd Floor, Block-B, Janata Bhawan,
Dispur. The date and time shall remain the same.

The meeting shall be chaired by Hon'ble Minister, Education, Assam

-

Signed by
Shah Nawaz ChOWtherssam

Secretary to the Govt

Date: 29-11-2023 14:26:17

Department of School Education
Memo No: E — 396030/DFA/409903/ 8-A Date :29-11-2023.

Copy to :(For information and with the request to attend)

J/The Inspector General of Police(L & O),Ulubari, Ghy-07

The Secretary to the Home Department , Janata Bhawan, Ghy-06

The Secretary to the School Education Depariment{Higher Education) Janata Bhawan, Ghy-OG
The Chairman, Board of Secondary Education Assam(SEBA)

The Chairman, Assam Higher Secondary Education Council(ARSEC)

The Secretary, Board of Secondary Education Assam(SEBA)

The Secretary, Assam Higher Secondary Education Council(AHSEC)

The Director of Secondafy Education,Kahilipara,Ghy-19

The Director of Elementary Education,Kahilipara,Ghy-19.

PS to Hon'bie Minister Education, Assam( for information only)

Q00O A

-A

By Order etc.,
( Digitally Signed)
Secretary to the Govt. of Assam

Department of School Education
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Generated from eOffice bv DHRUBAIYOTI DEKA. DSE-ASO(DD)-58. ASSISTANT SECTION OFFICER. Department of School Education on 29/11/2023 02:57 PM
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GOVERNMENT OF ASSAM
SCHOOL EDUCATION DEPARTMENT : : DISPUR =
ORDERS BY THE GOVERNER OF ASSAM
NOTIFICATION
Dated : 19 /10/2023
N0.396030/1 : With a view Lo ensure smooth conduct of the lligher

Secondary lixamination and High School Leaving Cerlificale  Examinalion
CvCry ycar, without any hindrance from any qguarlers, in all cxamination
centres In the District as well as for smooth conduct of cvaluations post
cxamination stage, the Governor of Assam, is plcased to conslitute lwo
Commiltees viz. the State Level Examination Supcrvision Commiltee
(SLESC) and the District Leovel Iixamination Supcrvision Commitlec(DLIESC)
for supervision, monitoring and guidance.

A. "T'he Stale Level ixamination Supcervision Committee (SLESC) shall be
constituted with the following members:

1 |Scnior Most Sccrctary to the Govt, of Assam, Chairman
Department of School Education
2 |Sccretary of the School Education department Member-
Sceretary
3 |imspcctor general of Police (1.&0O) Mcmber
10ne nominee of the Home Depariment Member
Onc Scnior level officer of the Higher Kducation Member
Department |
6 |Chairman, Board of Sccondary Lducation Assam, Member
(SEBA)
7 |Chairman, Assam Iligher Secondary  Hducation Member
Council (AIISEQ).
& |Chairman, Assam Iligher Sccondary  Liducalion Mecmber
Council (AHSLEQ).
9 [Secrctary , Board of Sccondary Rducation Assam, Member
(SEBA)
10 Sceretary, Assam [igher Sccondary LEducation Member -
Council (AHSEQC).
11 {Dircctor, Elementary Educalion Assam Moember
12 |Director, Sceondary education Assam Mcmber

The Stlate Level Examination Supervision Commitice will supervisc Lhe
conduct of cxamination by the disiriels cspecially the safety and sceurity of
question paper/OMR sheet in the transit and in the PS/POP and arrangement
in Examination Centres/ livaluation Zones.
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8.

Dislricl Level Examination Supervision Committee:

: |Distriet Commissioner Chairman

> |Supcrintendent of police or his nomince not below . |Member,
therank of Additional Superintendent of Police

3 |Inspeclor of schools ' Member-

Secretary
4 |District Ricmentary Education Officer  |Member
5 |JADCi/c iducation 7 |Member |

& |ADC of the Sub — Districts /ADCic/SDO (Civil)/ of Sub [Member

|Divisions
2 |Circle Officers of the Cireles | - Members
8 IThree reputed Academician of the District to be Mombers

nominated by the Chairman( Retd, Principals/Retd
IIcad masters/Principals /IIcad masters of Prov/ Govt
Schools/ Principal DIET )

Q Icad of the institutions of all evaluation Zones/ Membor
Ixamination Centres

-

For smooth conduct of the cxamination and evaluation, the following
procedures ar¢ to be followed at cach examination and evaluation centre -

1.

Hil.

v,

. Whether scaled box/carton for all the shifts/subjects

'In no casc these scaled box/carton can be opened at PS/POP

The sealed box/eartons of the question papers/OMR sheets will be sent
to the respective PS/POP in single or two consignments. The question
papcrs /blank OMR sheet must be kept in police stalion/police out post.
Under no circumstances the confidential materials are allowed to be
kept at police patrol posis.

After arrival of question paper/OMR sheet at
outpost the officer in-charge of the centre mu
in presence of the officer in-charge of police

the police station/potice
st examine the following
station/police outpost.

. Whether the seals of the box/cartons arc intact.

have been
received,
Ile/she will place the scaled box/cartons of  question papcrs/OMR
sheets in the Almirabh date-wise from last day of cxamination s¢ that
he/she can take the correet scaled box/carton of question papers/OMR
sheets cvery day of examination. Ile/she musl confirm that hc gets
box/carton of correct question paper/OMR sheet for the day.

. . Oor in
transit to the examination centre on the day of examination,
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10.

1l

‘The Qfficer in-charge of examination should open the Almirah in which
the materials are stored in presence of Office in-chargg of the police
station/ police oul post or the authorized police, officer of the police
stalion/police out posl only,

Sorting of question paper/OMR sheet at the examination cenlres 1o be
done in presence of Supervising Officer appointed by the Inspector of
Schools or by AIISEC as ithe casc may be. The Centre In-Charges must
cnsurc that the teachers/invigilators engaged do not lake their mobile
phones inside the sorting arca in order to rule oul the possibilities of
taking photographs unless there is specific instruction of SEBA/AHSEC.

The Inspector of School should issuc neccessary instructions to all
concerned thal the mobile phone/clectronic devices will not be allowed
to be carried inside the sorting arca and cxamination halls neither by
the teachers nor by the students. If possible, CC TV camcras should be
installed. SEBA/AHSEC will appoint onc Supcrvisor al cach centre,
whose duty will be lo ensure that no mobile/clectronic devices arc
laken inside the Ilall where the question papers arc sorled room wise
before distribution unless there is specific instruction of SEBA/ATSEC.
The invigilator of cach room must ensurc that no students should have
taken mobile phonc/Electronic device in the cxamination halls.

The District Level Committee will make arrangement to cosure {risking
of cach and cvery candidate before they enter the examination hall. No
cleetronie gadgets in the form of mobile phone, smart waltch cte. or any
printed and hand writlten materials except the Admit card should be
allowed Lo carry by the candidate.

The concerned distriet administration may imposc prohibitory order
under Sce. 144 CrPC around the cxaminalion cenlre prohibitling
movement of public.

The District level examination monitoring committee will engage
required numbers of Flying Squad in the district under leadership of
Exceutive magistrate or other officer of cducation department, Such
squad will move around the examination centres and will ensurc strict
compliance of prescribed guidelines in and around the centre.

The Strong Room at the cvaluation centre will have only singlc
operating door for opening and it should have double lock with good
quality lock. If there are more than one door, other door(s) will be
scaled while the Answer scripts are in store. The key of one lock shall
be with the Head of the Institution and the other will be with the
representative of Zonal officer. In no circumstances the key shall be left
to a third person or both the key be with one person and violalion shall
be treated seriously.

Lach cvaluation zonc should have a proper f{lood/fire protected strong
room to store the answer scripts. The answer scripts should be stored
on benched. Stacking on ground should be avoided.

All ventilators and windows of the strong roeoim should be properly
scaled. The glasses of ventilalion and Lhe windows are to be covered S0
that the answer seripts are not visible from the outside.
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12, The clectrical conncctions inside the strong room should properly be
checked and a scparale circuit has to be fixed outside the strong room
and at the time of closer of the strong reom the main switeh should be
switched off. 'To cnsurc safely of the Strong Reom a certificate from the
PWD (eleetrical) Departments shall be ebtained not more than 1 month
bhefore the Strong Room is used for storing the Answer Scripts.

13, Proper firc fightingequipments should be kept there as per the advice
of local firc scrvices authorily.

4. The outside arca of the Strong Room should be kept under the CC TV
surveillance.

15. The cvaluation zonc should be kept under sceurity coverage round the
clock.

16. The Zon¢ in-charge must kecp a proper record of answer scripts such
as roceipt, issuc on daily basis. No answer scripts should be allowed 10
be evaluated oulside the space carmarked for cvaluation.

47. ‘The Zonal Officer shall make all such arrangement SO as to complelc
the cvaluation and related works within the stipulated time {framc to be
given by SILBA/AILISEC.

18. The Inspector of Schools will oxamine the preparation of all
arrangements including construction of strong room and safcly sccurity
system, issuc and receipt of answer scripls cle. he should personally
monitor the entire process.

19. SEBA/AJ-ISEC.MH appoint onc Supervisor in ncach cvaluation #onc
whose duly v\.rﬂi be to ensure that all procedures arc carricd oul in
accordance with rules and guidclines.

70. Fligher zducation department will issuc a circular issuing strict
instructions to all Colleges Lo allow Inspector of Schools to monitor the
examination and cvaluation process carricd oul in their colleges. The
college tecachers who arc teaching students of class X1 and XII in the
colleges should be cngaged for cvaluation of answer scripts of ALISEC

for beticr cvaluation quality.

hig fonkPOTS of the District Level Examination Supervision Committee shall
inciude the following:-

;. "To cnsurc that cach and cvery guideling of SEBA/AHISEC must be
followed in letter and spirit Lo aveic any unloward incident.

b. Open and maintain a dedicated control-room with at lcast 2 staff and an
officer during examination and ovaluation period. The control-room
number should be widely publicized and a banner would need to be putl
up in cvery cxamination centre. The same need to be shared with
SEBA/AIISEC and ils central control room.

¢ Conduct sensitization meelings with all Centre-in-charges and Zonal
Supervision Officers before the commencement of ecxaminations 10
obtain feedback and also provide necessary advisorics.

d. ‘The Inspector of gchools will acL as the District Examination Officer

e e e
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e,

f,

and will obtain daily compliance report from all Zonal Cenlre-in-Charge:
and in turn, hc will preparc and send siricl compliande report 10
SEBA/AIISEC with the approval of Chairperson of District lLevel
Examination Supervision Committee (DLIESC)/ADC, liducalion as pcCr
vhe instruction given above.

To serve as a contact point for SEBA/AIISAEC in the district on maticrs
related lo examinations.

Any other matlcr as requested by SKBA/AIISEC from time Lo time.

The functions of SEBA and AIISEC

2. SEBA and AIISEC shall preparc and issuc guidclines for smooth
and fair conduct of their Board ixaminations and Rvaluation
Works.

b, SKEBA and AIISLC shall issuc nceessary nolifications with regard
Lo conduct of lixaminations and livaluation Works and as per their
requircment in the interest of smoolh conduct of the whole
cxamination pProcess.

This Notification shall come into force with immediatc clfcet.,

Signed by

Secretary to the NareyaRienie of Assam
Departmephieb$aaabd GBrzieen:

Mcmo NoO No0.396030/1 Dated : 19/10/2023
Copy forwarded for information and nccessary action to:

1.

2
3.

4,

7.

8.

2.
10.
11.
12.
13.
14,
13.
16.
17.

he PS to the Ilon’ble Minister Iducation, Assam for kind appraisal of the 1Ion'ble
Minister.

The PS to the Chicf Sccretary, Assam for kind appraisal of the Chicf Sccrctary
‘The P’S to the Direclor General of Police, Assam for kind appraisal of the Direclor
General of Police, Assam.

‘The PS to the Senior Most Secreiary, Department of School liducation, Assam for
kind appraisal of the Senior Most Sceretary.

‘the PS to the Scnior Most Sceretary, Department of Hllome Affairs, Assam for kind
appraisal of the Senior Most Scerctary.

‘The PS to the Senior Most Sceretary, Department of Higher 1iducalion, Assam for
kind appraisal of the Secnior Most Sceretary.

The PS to the Inspector General of Police (1.&Q), Assamfor kind appraisal of the
1GIP, Agsam

‘the PS to the Chairman ,SEBA for kind appraisal of the Chairman,S1EBA.
"The PS to the Chairman AIISKEC for kind appraisal of the Chairman,AlISEC.
The District Commissioner (All district)

The Superintendent of Police (All).

‘The Dircctor, Iligher Bducation, Assam,Kahilipara, Guwahati-19.

‘The Director, Sceondary Rducation, Assam,Kahilipara, Guwahati-19.

‘The Dircctor, Klementary lducation, Assam, Kahilipara, Guwahali-10.

'*he ADC ofthe Sub Districts(all)/ ADCI/C /SDO (civil)/Sub-Divisions.

‘The ADC i/e Edueation, All Districts.

‘the Circle Officers ( All revenuc circles).
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18. The Inspector of Schools(All Districts)

19. ‘The District llementary Hducation Officor

(All Districts).
20. QGuard file.

By order cte
(Digitally Signed)

Scerelary to the Govt. of AssamSchool
Education Department
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